NIAGARA FALLS CITY SCHOOL DISTRICT
TECHNOLOGY REQUEST

PLEASE SEE REVERSE FOR INSTRUCTIONS ON THE USE OF THIS FORM.

REQUESTOR:

PHONE:

DATE NEEDED:

LOCATION :

FUNDING SOURCE(ACCOUNT
NUMBER):

APPROVALS

BUILDING TECHNOLOGY COMMITTEE,
IF APPLICABLE

INDICATE HOW MANY OTHER BUILDINGS ARE
INTERESTED IN THIS REQUEST (PoLL YOUR PEERS)

TECHNOLOGY COMMITTEE ADMINISTRATOR
(MRs. DIANE BIANCO/MR. GERALD ORFANO, MS.TINA
GREGORY, MR. DEREK ZIMMERMAN)

DISTRICT TECHNOLOGY COMMITTEE

HARDWARE REQUEST

INDICATE PURPOSE OF
HARDWARE

SPECIFY HARDWARE NEEDED

SOFTWARE - OFF THE SHELF

PURPOSE OF SOFTWARE

SPECIFY SOFTWARE NAME AND
VERSION (IF KNOW)

INDICATE VENDOR NAME AND
ADDRESS (IF KNOWN)

INDICATE USE — INSTRUCTIONAL OR
ADMINISTRATIVE

GRADE LEVEL

SUBJECT AREA

NUMBER OF LICENSES REQUIRED

SOFTWARE DEVELOPMENT PROJECT AND MEDIA PURCHASE ON REVERSE
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SOFTWARE DEVELOPMENT PROJECT

DESCRIBE THE PROJECT
(ATTACH ANY DETAIL DOCUMENTS OR
REPORT LAYOUTS)

INFORMATION SERVICES -
TIME TO COMPLETE

MEDIA PURCHASE

TYPE OF MEDIA:
(VHS, CD OR OTHER)

TITLE:

BRIEF DESCRIPTION

INDICATE VENDOR NAME AND
ADDRESS: (IF KNOWN)

LENGTH:

INDICATE USE:. INSTRUCTIONAL OR
OTHER (IDENTIFY)

APPROPRIATE GRADE LEVEL.

SUBJECT AREA:

STANDARDS TO BE ADDRESSED:

SCHOOL QUARTER IN WHICH IT
WILL PROBABLY BE USED:
(10, 20, 30, OR 40)

CosT:

Instructions for use

1. Complete the form as completely as possible. Provide all necessary information, including
funding.

2. Submit your request to your Building Technology Committee for Approval. If no Building
Technology Committee exists, the Building Administrator should approve the request. If the
request is in the Central Office, the department Administrator must approve it.

3. The request is then submitted to the Technology Committee Administrator representing your

school division:

a. Elementary Schools — Mrs.Diane Bianco /Mr. Gerald Orfano
b. Middle Schools — Ms.Tina Gregory
c. High School — Mr. Derek Zimmerman

If this request is from the Central Office, it goes directly to Information Services.

The request is sent to Information Services Department where it will be presented to the

Technology Committee for approval.

6. The Technology Committee will inform you of acceptance with an expected completion date, or
denial.
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